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1. Masuk ke menu teams.

Microsoft Teams 4

Search or type a command

Teams

Your teams
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2. Klik Join or create team.
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5. Isikan nama team, Deskripsi,
dan pilihkan jenis privacy.
Kemudian klik Next.

Create your team

Educators or students can create teams to work together on any shared goal, project, or activity. 5

Team name

Description

Privacy

Private - Only team owners can add members




Add members to Service Desk IT 6. Ketlkkan: emall Orang yang |ng|n
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Start typing a name, distribution list, or security group to add to your team. You can also add people d iun d an g: |a | u kl I k a d d
outside your organization as guests by typing their email addresses.

/ I lStart typing a name or group I

Add members to Service Desk IT

Start typing a name, distribution list, or security group to add to your team. You can also add people
outside your organization as guests by typing their email addresses.

7. Setelah semua peserta meeting
selesai di add, lalu klik close. T —— e
Orang luar akan memerima email, (WATI Begai

dan harus accept undangan teams
melalui email, kemudian akan disuruh
buka teams (install dahulu jika belum

punya) 7

Start typing a name or group
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8. Anda telah i Microsoft Teams Search or type a command

memasu ki gru p/ < All teams sb  General Posts Files + © Team
team meeting. =N <D

9. Klik menu camera

/video "meet now”". Bl service DeskIT
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Let's get the conversation started

)
& Try @mentioning a student or teacher to begin sharing ideas.
& NURUL HIDAYATI has added NUR ANGGOROWATI to the team.

Start a new conversation. Type @ to mention someone.
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10. Masukan subject video conference, lalu klik meet now.

Microsoft Teams Search or type a command

< All teams SD General Posts Files -+ ® Team

g,

Service Desk IT

General

Want to add 4 subject?

Meet now

@< On / [ Schedule a meeting
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11. Akan ada menu video
camera anda dan list
people.

12. Masukkan kembali
email orang yg ingin
diundang ke video
conference.

13. Orang luar tersebut
harus accept undangan
video conference melalui
aplikasi teams, sesuai hak
akses yg sudah diberikan
saat langkah 7.

Microsoft Teams

Search or type a command
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Connecting




